
 
 
 

 
 

Download Instructions 
For Election Files 

 

Sumter County  



DOWNLOAD ELECTION FILES 

1.  Go to www.sumterelections.org 

 

 

      2.  Click on link “Candidate File Download”  
            on left side under [Candidates] 

 
 

 

 

When you visit the link, the following will appear inside your site… 

 
If you have been authorized to receive from the State’s site, press Login button. (see above) 
 

For the Sumter County’s information:    

 

Enter your Candidate Financial User ID and password.  Press the SEND button.  (see above)  



 

You will then be presented with a list of files you are authorized to download.   

When you press on the Download button, the file will probably appear in their browser 
window… 



 

The above file is the State’s Absentee Status file (for a test county).  Other files will look similar.  
The data will be more usable if loaded into an application like Microsoft Excel or Microsoft 
Access.  To do this, the file must first be saved to their computer workstation… 

They should use the menu to perform a File/Save as… 



 
 

 



Change the file name to any name you  like – but remember the name so you can open it in the 
application of your choice – if they use an extension of (.txt) then most applications will 
automatically format the data when the file is opened – i.e. AbsenteeData20060702.txt … 

 

 
Then, they can open the file in one of the many applications that can open a “tab-delimited” file 
(i.e. Excel, Access, etc.) (NOTE: they may need to change the file type to see the .txt files) 



 

For example, clicking open on the appropriate file in Excel delivers… 

They may see… 

 

If so, they should just press the Finish button, the following should appear… 

 

 



 

If you want to reformat some columns to present the full data – users are instructed to consult 
their application’s documentation on how to do this type data manipulation. 

State files are cumulative – meaning that each file is a complete replacement of the previous file.   

The Voter Focus Candidate Label files are additive – meaning that they only include changes 
since the previous file. 
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