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PROCESS OF REPORTING

e |D and Password is given once proper paperwork has been filed with SOE office
e Treasurer will log into finance program (link can be found on Supervisor’s website)

e Treasurer will enter contributions and expenditures in the “green” current reporting
period — always making sure date is correct for each entry

e To Preview report

O Prepare totals, prepare totals (again)

O Press PREVIEW

O Draft report will be shown
e Treasurer continues entering transactions until the end of reporting period
e To Submit a Report

0 Create Final Report for Review

O Treasurer and Candidate or Committee person reviews report for completeness
and correctness

0 If complete and correct, PINS are entered and “Assign PIN” button is pressed to
file the report

CANDIDATES: The final report that is filed is the Termination
Report. Each candidate will be sent a certified letter as to the name
of that termination report and when it will be due.
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What’s shown in an online financial report?

As you know, Florida law requires that candidates and political committees file campaign
treasurer’s reports with the Supervisor of Elections. These reports detail all contributions
received and expenditures made by or on behalf of the candidate/committee. The Voter Focus
Campaign Financial Reporting system gives campaign treasurers an easy way to complete and,
optionally, file these required reports, online.

Each report generated by the Campaign Financial Reporting system is a PDF file that can be
viewed in Adobe® Acrobat® Reader. Sumter County requires electronic filing, the PDF can be
submitted online, signed by the candidate’s and treasurer’s electronic personal identification
numbers (PINs).

Once a report is accepted by the Supervisor of Elections, it will appear on the elections website
and can be viewed by the public. Along with the financial reports, you have the option of
providing a short description (or “bio”) of the candidate/committee and a photograph.

Here’s an example of a quarterly report:

First, there’s a summary page ——

FLORIDA DEPARTMENT OF STATE DIVISION OF ELECTIONS
CAMPAIGN TREASURER'S REPORT SUMMARY

(1) careiyn J. Casadente OFFICE USE ONLY
Name
(2) 1845 Harrington CT, Suite C l101237€]

Address (number and street)

Palmetto, FL 32314
City, State, Zip Code

[L] CHECK IF ADDRESS HAS CHANGED (3) 1D Number: 96 h

(4) Check appropriate box(es)
[%] Candidate (office sought): County Commission District 4

[ Political Committee ] CHECK IF PC HAS DISBAN CAMPAIGN TRE 5 REPORT -
[J Committee of Centinuous Existence ] CHECK IF CCE HAS DISBA
[ Party Executive Committee {1} Name Cazolyn . Caasicots (2) LD. Number "
[ Electioneering Communication [T] CHECK IF NO OTHER ELE! A faoos ey
COMMUNICATION REPORT] (3} Cover Period f p— ' A @ Page ' et 1
(5) REPORT IDENTIFIERS
4/1/2009 7/1/2008 n = no nn
Cover Period:  From 1 7 T Re " i !
(3 Original [J Amendment [] Special Election Report [ Independer] PRI N -
(6) CONTRIBUTIONS THIS REPORT (7)  EXPENDITURES TH e[ Ocogotor | _rive | ossapten |smemen| prcut |
Monetary
Cash & Checks b} 150.00 Exponditures  §
1
i 5 o0 Transars 1o Cffca 1 a CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES
Account 3 (1) Name _Carelyn J. Casadonte (2) LD. Number
56.00 4/1/2008 7/1/2008
TotalMonetary  § ! Total (8 CoverPeriod i thiough_____ (WPage 1 o 1
Monetary 5
In-Kind 5 20000 3 3 11 keaeaarant 1K ® | m L [ L i
= | i e Date Il Name Purpose
(8)  Other Distributions & (Last, Suffix, First, iidcle) (8dd office sought i
5 Sequence ot Addross & contributiontea | Expenditure
] T city, State, 2ip Code candidate) TYPO | nmanamect| Amount
{8) TOTAL Monetary Contributions To Date (10)  TOTAL Monetary | a T Seon.0
s s Savertising

(11) CERTIFICATION
Itis a first degree misdemeanor for any person to falsifya public record (s

| certify that | have examined this report and it is true, | certify that | have examine| : L/
corract, and complato corract, and complote 8
(Type name) (Type name)
Dindividuas (only for [tieasuer [JDeputy Treasurer | [Jcandidate ([
X X
Signature Signature
L £/ |
Then, an itemized list of
contributions o 4
| OE-DE 13 {Rev. 2003 SEE REVERSE FOR INSTRUCTION
L2/ |
s
L/ / |

1D o3 s SR ‘SEE REVERSE FOR INSTRUCTIONS AND CODE VALUES

VR Systems Confidential/Proprietary Trade Secret 1



What do I need to create reports online?

e A computer equipped with:
— An Internet connection.

— A web browser configured to accept cookies and with pop-up blockers
disabled. In this document, the examples shown use Internet Explorer.

— Adobe® Acrobat® Reader, which you will need to view and print your
reports. If you don’t have the Reader software on your computer, you can
download it free of charge from:

* alink in the Campaign Financial Reporting System (see page 15)
or

=  www.adobe.com

— A printer, if you want a hard copy of the report for your records.

e A candidate ID and password.

This will be provided to you by the elections office.

Candidates need a new ID each time they run for office, even when they are
running for reelection to the same office. Committees also need a new ID for each
election.

The password can be changed after you log in, if you wish.

e PINs for the candidate and campaign treasurer password.

If your county permits electronic submission of financial reports, two 4-digit
PINs will be provided to you by the elections office. You can change the PINs
after logging in, if you wish. (See page 38 for instructions.)

VR Systems Confidential/Proprietary Trade Secret 2



How do | start?

Log into the Campaign Financial Reporting system like this:

1 Type this web address into your browser:

www.sumterelections.org

Click On: LOGIN TO FINANCE REPORTING
Link can be found on the left side of the page under CANDIDATES

2 You'll then see the Candidate Log In page:

{= <Candidate Reports - Candidate Log In> - Windows Internet Explorer ['-_I['Elf'5__<|
——
Q.\- i |§, https: v voterfocus.comfwswScandjcandidate_pb. phproounty=holmes Vl % | || X | | P~
. — 3 - - >
ek [@<Candidate Reports - Candidate Log In: [ l - B = - [k Page v () Tools -
-~

Candidate Log In

Login

The Candidate Financial Reporting System is vided to you and all#andidates to provide for entering contributions and
expenditures required for financial reports. jfter the entry of dat r a report is completed, the system provides for printing
out the report in the form required for filind. Simply sign the forgfand hand deliver or mail it to the Supervisor of Elections
office :

Numeric Candidate ID Password

3 Enter your candidate ID and password here.

The password is case-sensitive. That means you have to enter the password in
exactly the form given to you by the elections office: if a letter is uppercase, you
must enter it in uppercase; the same goes for lowercase letters. Your password
might also have numbers.

By the way...you can change your password once you get on the system.
We'll explain how to do this on page 38.

4 Click .

VR Systems Confidential/Proprietary Trade Secret 3



What you see when you log in.

This is the main page of the Campaign Financial Reporting System. It shows the
reporting periods for the campaign. We call this page the Report List.

Election Office or issue Your name Your candidate ID

| {é <Wpodidate Reports - Candidate Log In=

ndldate/Comm\Eee : Carolyn J. Casadonte (96)
Office : County Commission District 4
NOTE: The candidate/comnWN\tee information (biography, photo, and released reports), has been viewed a total of 1 times from the public site
Edit Candidate/Committee Bio Information/Upload Photo | Change Password
[ Export All Transactions CSV ]
Press Help for Nformation on using the new 'Import Entries' feature.
Candidate Reports
Election : County 2009 (2009-11-03)
Past Reporting Periods Current Reporting Periods Future Reporting Periods
Total Total
Rpt Date ot Exp Status
Received [View Contributions][ View Transfers ]
2009-Q1 $2,700.00 | $775.00 | £1014375 (View Expenditures [ View Distributions |
P (01/01/2009 - 03/31/2009) 4/15/2009 | (3items) | (2 items) [ Unlock this report ] [ Print_
Export CSV
Import Entries Enter Transfers
Enter Contributions || Enter Distributions
_ 2009-Q2 $450.00 | $500.00 | Not Filed (Enter Expenditures]
P! (04/01/2009 - 07/01/2009) 7/15/2009 | (3items)| (1item) |Data Entry Started
[ Create Final Report For Review ]
Export CSV
: 2009_Q3 Mo Data Entered
(07/01/2009 - 09/30/2009) 10/15/2009 - E Unlock this report
> 2009_Q4 No Data Entered
(10/01/2009 - 12/31/2009) 1/15/2010 - - Unlock this report

Time periods when financial reports are required.
Colors indicate reporting periods:

Past Reporting Periods (beige)
Current Reporting Periods (green)

Future Reporting Periods (blue)

The reporting periods are color-coded to help you choose the correct period for
reporting data.

VR Systems Confidential/Proprietary Trade Secret



The past and future reporting periods are locked to prevent you from inadvertently
entering current data into a past or future report. If you need to enter past or future

data, you can easily unlock the report by clicking | Unlock this report |

The colors of the reporting periods switch automatically at midnight on the due date of
the current report.

If any of your reports are overdue or the due date is less than 10 days away (that is, 9 or fewer
days from today), you'll see a message like this at the top of the page:

Warning!

Your 2011-Q1 reportis now overdue 166 davs.

Candidate/Committee : Toni Kukoc (120)

Office : Sheriff
Log Out Edit Candidate/Committes Bio Information/Upload Photo | Change Passwaord

Lt ol e et ol B o A,

[ Export All Trangactiong C5Y ]

Candidate Reports

Elaction : County 2011

Paszt Reporting Periods Current Reporting Periods Future Reporting Periads

-

Total Total
e (Dt Contrib Exp S ‘Jl
Mo [rata Entered l
his report is b
2011-GQ1 i ) gg:; dmrerdue
(017012011 - 03/31/2011) 4/10/2011 ays. 1
Unlock this report
PP Y R S g ey — — P — " " —— —

And the due/overdue report(s)
will be highlighted as well.

After 180 days, overdue
reports are no longer
highlighted as late.

If a report is overdue, you need to take immediate action to file the report.

VR Systems Confidential/Proprietary Trade Secret 5



Let’s look at the current reporting period.

Name of reporting Command
period Contributions Expenditures buttons for
so far so far entering data.

We'll look at
these more
closely on the
next page.
\ [ Import Entries |
[ Enter Cuntrihulion§| Ente

2009-Q2 $450.00 | $500.00 | Not Filed [ Enter Expenditures| Enter

(04/01/2009 - 07,'01;2009) 7/15/2009 | (3 items)| (1 item)|Data Entry Started [ Prepare Totals |
| Create Final Report F
[ Export CSV
Start and end dates Date when Status of the report.
of reporting period report is due

In this example, the candidate
has started entering some of their
contributions and expenditures
for the current reporting period,
but hasn’t submitted them yet to
the elections office.

VR Systems Confidential/Proprietary Trade Secret 6



About those command buttons...

If you use campaign finance reporting software
like Campaign ToolBox™, you can import
contributions and expenditures directly
from that application.

To manually enter
contributions and
expenditures,

click here.

Import Entrief

Enter Contributiongll Enter Transfers
O pcm— —— Enter Expenditures| Enter Distributjons |

i i d
(3 items) | (1 item) | Data Entry Starte prepare TUtaIS
[ _» Create Final Report For Re\)bewl

L‘ Export CSV ‘]

—————

2009-Q2
(04/01/2009 - 07/01/2009) 7/15/2009

See pages

46 - 50
Submit your report
to the elections
office.
Create a spreadsheet View a draft copy of your
of the contributions report for this period prior
and expenditures to submitting to the
entered in this elections office.

reporting period.

VR Systems Confidential/Proprietary Trade Secret 7



How do | view and maintain contributions?

Click
\ [ ImpertEnies |

Enter Contrlbuhon:]]

[Enter Expenditures)
Export CSV

to bring up a list of the contributions recorded so far: =

Campaign Treasurer’'s Report - Itemized Contributions

Election : County 2009 (2009-11-03)
Report Date : 2009-Q2
(04/01/2009 - 07/01/2009) 7/15/2009
Add Contribution Return to Report List

Seq

Num | Date Contributor

Contributor n;:r\butlon In-Kind Amend | Amount

Type Occupation T Description

Anna Lee Barber

Edit Delete 1| 4/21/2009 | 45 Wilson BLVD Individual Chec\ $100.00

Palmetto, FL 32312
Marsha Kirk \
Edit Delete 2 [ 4/21/2009 | 8899 Hillcrest DR Individual Check $50.00 | <@
Palmetto, FL 3 \
Reid C. Smith
Edit Delete 3| 4/21/2009 | 344 Henderson RD | Individual lr]e‘:ﬁzlﬁrant In Kind LLNr campaign meeting $300.00
Palmetto, f 32312
‘f \ \ Total $450.00
\ Add Contribution Return to Report List \
Y \
Edit lets you Delete lets you Return to Report List
modify details delete the Takes you back to the
on an existing contribution list of reporting periods.
contribution. altogether.

Click Add Contribution to bring up the
ALWAYS Check the DATE!! form for entering contributions.

Date [5 v |22 {2009 v

Date of item (mm/dd/yyyy)

. Last .
Contributor Name Enter last name or company name if 3 business
First Middle
Address 1
Addi 2
ress ENTER FULL ADDRESS — OR YOU WILL HAVE TO AMEND REPORT
City ST Zip
Amount $
Contributor Type | Individual v |  Select the type that best describes this contributor
Contributor Occupation
The occupation of the contributor is only required if
the amount is over $100
A
E— Per F.S. 106.09 effective 01/01/08 - A person may not
Contribution type | Cash ! make or accept a cash contribution in excess of $50.
In-kind Description Type the description of any In-kind contribution.

el

VR Systems Confidential/Proprietary Trade Secret 8



Adding a new contribution is easy.

If the contributor is an organization Most of the entry fields are self-
rather than an individual, enter the explanatory. The blue column has

. . . . tips on what'’s required.
organization name in the Last field.

And leave the First and
Middle fields blank.

ALWAYS Check the DATE!!
D @W Date of item (mm/dd/yyyy)
. Last . .
Contributor Name Enter last name or company name if a business
First Middle
Address 1
ENTER FULL ADDRESS — OR YOU WILL HAVE TO AMEND REPORT
Address 2
City ST Zip
F.S. 106.08 - contribution limit for each election for
Amount $ . K . X
countywide and less than countywide candidate is $1,000.
Contributor Type | Individual *| | Select the type that best describes this contributor

Contributor Occupation | Committee

Palical Party
Other The occupation of the contributor is only required if
Comrmittee of Continuous Existence the amount is over $100

Electioneering Communicaiton Organizatian
Palitical Committee (Federal or State)
Candidate to Themselves

Contribution type | Cash v Per F.5. 106.09 effective 01/01/08 - A person may nof

make or accept a cash contribution in excess of $50.
as

Check

In-Kind

Interest . . L
Loan Type the description of any In-kind contribution.

/

When you’ve completed the form,
click Submit.

In-kind Description

Membership Dues
Refund

If the system says you've omitted
required information, you must
provide it before the contribution
can be saved.

After the contribution is saved,

you'll get another blank form Click cancel when you've saved
where you can add the next the last contribution you want to
contribution. add right now.

VR Systems Confidential/Proprietary Trade Secret 9



Contribution type

Cash

Check

In-kind

Interest

Loan

Membership
Dues

Refund

Money Order

VR Systems Confidential/Proprietary Trade Secret

should be one of these:

Cash or cashiers check.

Traditional paper check, wire transfer,
Paypal, credit card, or another type of
electronic funds transfer.

An item of value other than money or
volunteer services.

In-kind Description: Enter a specific
description of the in-kind contribution.
Example: Food and beverage

Money earned on campaign or interest-
bearing accounts.

Money loaned to the campaign rather than
given outright.

Membership dues regardless of the form
(cash, check, etc.).

Bad checks or contributions returned (in
whole or in part) to the contributor.

Refunds must be entered as a negative
amount.

Contribution made by money order.

10



Adding expenditures is a similar process.
Click

) Enter Contributions
LE_nter Expenditures

to bring up a list of the expenditures recorded so far: =

Campaign Treasurer's Report - Itemized Expenditures

Election : County 2009 (2009-11-03)
Report Date : 2009-Q2
(04/01/2009 - 07/01/2009) 7/15/2009
Add Expenditure Return to Report Lisk

Seq Expenditure
Num Date Vendor Purpose o Amend | Amount

Davis Communications

5/10/2009 | P.O. Box 3488 Retainer for advertising netary $500.00
Tallahassee, fl 32432

m
CL
B
=
LR
et
i

-

A

\Total $500.00

Add Expenditure Return to Report List \
A

Click Edit to modify Takes you back to
details on an existing the Report List.

expenditure.

Click Delete to remove
the entry altogether.

Click Add Expenditures to bring up the
form for entering expenditures.

ALWAYS Check the DATE!!

fote |5 v|{22 v|f2009 v

Date of item (mm/dd/yyyy)

Last
Vendor Last Name Enter last name or company name if a business
First Middle
Address 1
e 2 ENTER FULL ADDRESS — OR YOU WILL HAVE TO AMEND REPORT
City 5T Zip
Amount %
Purpose Type the purpose of the expenditure.
Monetary w Please refer to the Campaign Treasurer Handbook
Expenditure type for the state of Florida to ensure you are using

the correct transaction type.

VR Systems Confidential/Proprietary Trade Secret 11



If the vendor is an organization rather And leave the First and Middle
than an individual, enter the tields blank.
organization name in the Last field.

ALWAYS Check the DATE!!

Date of item (mm/dd/yyyy)

Last

Vendor Last Name Enter last name or company name if a business
First Middle
Address 1
ENTER FULL ADDRESS — OR YOU WILL HAVE TO AMEND REPORT
Address 2
City ST Zip
Amount $
Purpose Type the purpose of the expenditure.
Monetary . Please refer to the Campaign Treasurer Handbook
Expenditure type for the state of Florida to ensure you are using

Petty Cash Withdrawn
Petty Cash Spent
Transfer to Office Account
Refund

Disposition of Funds

the correct transaction type. /

Not sure which
Expenditure Type to

choose?
Click this link to the Dept.
of State website for more
information.

About Petty Cash

In Expenditure Type, notice that there are When youve Completed the

two types for petty cash: form, click Submit.

e Use Petty Cash Withdrawn when After the expenditure is
withdrawing funds from the campaign saved, you'll get another

account for petty cash. This will add an blank form where vou can
expenditure of the entered amount to y .
your report. add the next expenditure.

Use Petty Cash Spent to record an Click Cancel when you've
expense out of petty cash. saved the last expenditure

Petty Cash Spent does not add an you want to add right now.
expenditure to the report because the
expenditure was already recorded as
Petty Cash Withdrawn.

It’s important to keep accurate petty-cash
records so your final report will balance.

VR Systems Confidential/Proprietary Trade Secret 12



Expenditure type = should be one of these:

Monetary

Petty Cash
Withdrawn

Petty Cash
Spent

Refund

Transfer to
Office Account

Disposition of
Funds
(see page 36)

VR Systems Confidential/Proprietary Trade Secret

General expenditure type used when a
specific type does not apply.

Petty cash withdrawn during a reporting
period.

Petty cash expenditures are realized when
the funds are withdrawn for petty cash.
Therefore, the referenced item is not
included in the total.

Petty cash spent during a reporting
period.

Expenditures made from petty cash are
not required to be reported individually.

A refund of money from a vendor or other
source.

Refunds must be entered as a negative
amount.

Funds transferred to an office account
when the candidate has been elected.

Pro-rata refunds to contributors, donations
to charitable organizations, contributions
to political parties, donations to the State
general revenue fund, or the return of
matching funds to the State.

Disposition of Funds expenditures are used
only on TERMINATION REPORTS. They are
not part of the Monthly Total Monetary
amounts.

13



Want to see how the report is adding up?
Just do a preview.

Previewing of reports isn’t required. But it’s a good idea to preview the report before
you submit it, to catch any data entry errors, missing transactions, or other anomalies.

You can preview a report as many times as you like, make changes, and preview it
again until you are confident it is correct and complete. Then you can submit the
finished report to the Supervisor. Once a report has been submitted, it cannot be
changed, so you want to be sure you preview each report carefully.

Previewing a report DOES NOT submit the report
to the Supervisor.

To preview your report so far:
Click

Enter Expenditures

Prepare Totals ]
Submit

Delete Report

Export CSV

to bring up this page:

Prepare Totals

MNOTE: This is NOT vour OFFICIAL report —- itis a PREVIEW ONLY.
Y¥ou must still generate and submit your final report after you
complete your review.

Candidate : Carolyn J. Casadonte (96) Office : County Commission District 4
Report Period 04/01/2009-07/01/2009 Due Date 7/15/2009
Contributions $450.00 Expenditures $500.00

Click on the 'Prepare Totals' button below to prepare the report totals.

Once this is done, you can Preview the report from the report menu.

[ Prepare Totals ][ Cancel ]

Click |__Prepare Totals | to total the contributions and expenditures for this reporting
period. You'll be returned to the Report List, which now has a banner like this:

VR Systems Confidential/Proprietary Trade Secret 14



Report (10/1/2009 - 12/31/2009) Preview is ready

Your output PDF file (./pdf_erica/el12c96_Q4_dhc200sdco2.pdf) has been produced and is available to be viewed/printed.

To View thigfreport, you will need Adobe Acrobat
You only need to install Adobe Acrobat one timgfIf you have not previously installed Adobe acrobat, dick here to download it

AREE

If you haven’t installed Acrobat Reader
on your machine, you must do it now.
Click the Acrobat Reader icon

to go to the download site.

Click __View/Print © in the banner to bring up a PDF of your report.

VR Systems Confidential/Proprietary Trade Secret 15



) carclyn 7. Casadente

Name

1645 Harrington CT, Suits ©
Address (number and street)
Palmetto, FL 32314

City, State, Zip Code

[7] CHECK IF ADDRESS HAS CHANGED
Check appropriate box{es):

@

4

[ Political Committes

[] Committee of Continuous Existence
[ Party Executive Committee

[ Electiond muni

4/1/2008
CoverPeriod:  F m )

[3 Original ] Amendment

FLORIDA DEPARTMENT OF STATE _ DIVISION OF ELECTIONS
CAMPAIGN TREASURER'S REPORT SUMMARY

[X] Candidate (office sought): County Commission District 4
L] CHECK IF PC HAS DISBANDED

7] cHECH =R RING

-JREPC TIL NTIFIE
X3 /2008

] Special Election Report

OFFICE USE ONLY

(3) 1D Number: s6

Check the draft report carefully to verify
everything is correct and complete.

Forgot to add a
contribution or

] GHEGK IF GGE HAS DISBANDED

COMMUI 3ATIO| RE DRT WIL BEFILED

Rei tType 2

[] Indepandent Expenditure Report

(6) CONTRIBUTIONS THIS REPORT

(7)  EXPENDITURES THIS REPORT
Monetary

Cash&Checks  § 150.00 Expenditures  § EocTa0
L $ (D) Transfers to Offie

Account 5 T
Total Monetary  $ 150.00 Toad

Monetary 3 500.00
In-Kind s LX)

(8)  Other Distributions

$ 0.00

(8) TOTAL Monetary Gontributions To Date
$§ 000000 ascess

{10) TOTAL Monetary Expenditures To Date
$_ 0000000 iewan

correct, and complete.

(Type name)

X

Signature

Dindivicual (ontyfr  [ITreasurer [] Deputy Treasurer
Tectonserngcommn |

(11) CERTIFICATION
Itis a first degree misdemeanor for any person to falsify a public record (ss. 839.13, F.S.)
| cortify that | have examined this report and it is true, | | cortify that | have examined this report and it is true,

comect, and complete
(Type name)

Ocandidate [ chairperson (antyfor PC. PTY &
orgnzson

expenditure?
CAMPAIGN TREASURER'S REPORT - ITEMIZED CONTRIBUTIONS
4
(1) Name  coroaim . casadcnes (2) 1.0. Number e That S OK: You
pryen s
(3) Cover Period i ! through 1 I 4)Page 1 of 1 .
can continue to
Date:
e TR [ add them after
— e T | e | o | oot | s
P ; .
doing the
,
z - w0 preview.
)
a/21/2009 Smith, Reid C. T restaurant IEK lunch for s300.09
] frmtens e
;

X

Signature

CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES
(1) Name_Carolyn J. Casadonte {2) LD. Humber
4/1/2008
(3) Cover Period J I

77172009

through (4 Page 1 of 1

@ @ ® ®
Name
. First, Wtiddie)

o) )
Purpose
(add office sought if
contribution toa | Expenditure
‘candidate) Type

Ful
| (Last. Suff.

Street Address &

City, State, Zip Code Amandmen|  Amount

for w 00,0

DS-DE 13 {Rev. 08/03)

SEE REVERSE

The preview version of the
report has a DRAFT watermark

on each page.

The elections office cannot
accept a draft report. You must
submit a final report.

We’ll explain how to do this on

page 20.

L/ |

£/ |

/£

DS 14 (Rev, 08103
N SEE REVERSE FOR INSTRUCTIONS AND CODE VALUES.

On the Report List, notice that the Prepare Totals button is now labeled Preview.

[ Import Entries

]

[EnterCnntribuTjuns][ Enter Transfers ]
, itures [EnterDistribuTjnns ]
{_ Preview

Create Final Report

| ExportC8V

]

You can click Preview at any time you want to look at the report. If transactions are added, the
button label will switch back to Prepare Totals, which means you need to total the new
transactions into the report before you can preview it again.

VR Systems Confidential/Proprietary Trade Secret
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How do I import data fromm my campaign
application?

Candidates or committees using campaign finance reporting software such as
Campaign ToolBox™ can import contribution, expenditure, distribution, and fund-
transfer data from a file created by the application directly into the Campaign Financial
Reporting system.

Import File Requirements

The system can import any file that meets the Division of Elections Campaign
Finance Reporting File Specification:

http://doe.dos.state.fl.us/candidate/filing-campaign-reports.shtml#fileSpec

For a list of State-approved software vendors for electronic filing, see:

https://doe.dos.state.fl.us/candidate/filing-campaign-reports.shtml#software

When you import data from a file, the transactions are added to the report you are
working in. Be sure to review the report prior to submission to verify the data matches
what you intended to import, and make any adjustments manually.

Don’t worry if you happen to import the same file more than once. The system will
import only the transactions it doesn’t already have. It won’t duplicate existing
transactions.

VR Systems Confidential/Proprietary Trade Secret
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To import data for the current reporting period:

On the main page, locate the row for the current reporting period (look for the green
row) and click [ Import Entries |-

Current
reporting
period is
shown in

green.

Candidate Reports

Election : County 2009 (2009-11-03)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Rpt Date

Total
Contrib

Total
Exp

Status

2009-Q1
(01/01/2009 - 032/31/2009) 4/15/2009

$2,700.00
(3 items)

$775.00
(2 items)

Submitted
#1014375

View Expenditures
Print || Amend
Export CSV

2009-Q2
(04/01/2009 - 07/01/2009) 7/15/2009

$450.00
(3 items)

$500.00
(1 item)

Not Filed
Data Entry Started

Import Entries

Enter Contributions
nter Expenditures
Prepare Totals
Submit

Export CSV

m

2009-Q3
(07/01/2009 - 09/30/2009) 10/15/2009

No Data Entered

Unlock this report

2009-Q4
(10/01/2009 - 12/31/2009) 1/15/2010

No Data Entered

Unlock this report

VR Systems Confidential/Proprietary Trade Secret
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On the Upload Report page, click and find the file you want to import.
Then click |__Upload Report

Upload Report (Campaign Toolbox Format)

Name of file to import.
\ Upload this file:
|C:‘;Fieports‘;02. F1 |[ Browse... |

Click Upload Report to / Upload Report ]
Report must be a rpt file (*.7).

import the file into the ==
system. Use the Browse button to locate the file to upload

and then click on the 'Upload Report' button.

[ Cancel / Return to Menu ]

You'll see a display of the transactions imported from the file, as in this example:

{2 Candidate Financial system - Upload Report - Windows Internet Explorer.

e
Q.\- ¥~ |§. hiktps: fhana voterfacus, comfwsWScand/candidate_pb.phprop=u V| % | 4| X

{Q? ke I@Candidate Financial systam - Upload Repart ] \ TQE?T - &

File Upload - County :

File:cpt_erica 96 125 rpt

i . Size:5474
Contributions

Report uploaded successfully

Return to Reports List

Contribution: 000001~2004-07-02~CLW Realty Asset Group ~ ~ ~ ~500 CH
Contribution: 000002~2004-07-02~Rogers ~ ~Joanna ~ ~250 CH
Contribution: 000003~2004-07-02~Winchester ~ ~Pam ~ ~350 CH
Contribution: 000004--2004-07-08~Loos ~ ~Karen ~M. ~50 CH
Contnibution: 000005~2004-07-08~National Realty Associate, Ine~. ~ ~ ~100 CH
Expenditure: 000001~2004-07-02~Type Monkeys, Inc. ~ ~ ~ ~871.9 MO
Expenditure: 000002~2004-07-02~Tafiro ~ ~Vinny ~ ~59.2 MO
Expenditure: 000003~2004-07-06~Aspire Attire ~ ~ ~ ~144 MO Yy . _'__l

A o et ey Bimg oo g

Expenditures

When you've finished importing entries for the reporting period, preview and submit
the report.

To import data for a past reporting period:

If you've already submitted the report for the past reporting period, you'll need to
unlock it and create an amendment. Then you’ll need to unlock the amendment and do
an Import Entries command, following the instructions beginning on page 18.

To import data for a future reporting period:

Unlock the reporting period and do an Import Entries command, following the
instructions beginning on page 18.
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Finished entering all data? Then submit

your report.

To finalize the report:

Click

Are your entries for this reporting period finished?

[ Import Entries ]
[ Enter Cnntrihutinne][ Enter Transfers ]
[ Enter E}{penditured[ Enter Distrihutinns]
Preview ]
Create Final Feport For Review |

[ Export cSv |

to bring up instructions:

Create Final Report For Review

Candidate - Carolyn J. Casadonte (96) Office - County Commission District 4
Report Period 04/01/2009-07/01/2009 Due Date 7/15/2009
Contributions $450.00 Expenditures $500.00
Transfers $0.00 Distributions $0.00

** IMPORTANT NOTE **

port that the same is considered to be certified as to
Statutes, by the can e and the candidate’s treas
hair and treasurer, in tf e & political cornritts
arn s of Section 106,07(5),
PLEASE NOTE: This report is NOT
filed until it is electronically signed
by the Candidate/Committee and
Treasurer using their respective

electronic PIN.

By submitting this campaign fin.
rmeaning of Section 106,07(5),

[ Create Final Report Far Rewew] [ Cancel ]

If not, click Cancel.
If you are ready to file, click | Create Final Report For Review |.

VR Systems Confidential/Proprietary Trade Secret

20



Clicking | Create Final Report For Review | brings up the Electronic Signature PINs page with a

reminder that the report has not yet been submitted...

Report created for your final review.

Preview Report Created. 2011-03-21 1145:21 (Eastern)

Scroll down to see the report

This report has not vet been submitted to the Supervisor of Elections.
To submit the report, assign both PINs as described below.

Reporting Period: Q2 (1/1/2011 - 3/31/2011)

Electronic Signature PINs

To signify your approval of this report, enter your PIN in the apprepriate feld and click Assign PIN.
Once both FINs have been assigned, the report will be submitted to the Superwisor of Elections.

Ifboth parties are present, both PINs can be assigned now. Or you can assign your PIN now and the
other party can enter theirs later during their own session

Ifyou do not want to assign a PIN at this time, chick Later.

If'the report needs modification, click Unde Fmal Report. This will unlock the report so you can
make the necessary changes and recreate a new final report for PIN assipnment and submission.

\4s required m F.3. 106.0705(4), I, as candidate

Candidate/C itt
ancicateltomimites)) political committee chair, certify that I have
Electronic Signature X L
PN examined this report and it is true, correct, and
complete

\4s recuired in F 5. 106.0705(4), I, as campaign
Treasurer Electronic |[treasurer for this candidate/committes, certify
Signature PIN ithat I have examined this report and it is true,
correct, and complete

Clck Assign PIN to assign the PINT you entered
above to the report. When both PINs have been

entered i the abowe fields, clicking Assign FIN aesialnt

submits the report to the Supervisor of Elections.

Click Later if you want to come back later to

assign a PIN. The report is now locked and

catmot be modified.

Click Undo Final Report to remove all FINs

and unlock the report. This will allow you to LUndo Final Report

imake meodifications to the report.

...followed by a view of the

VR Systems Confidential/Proprietary Trade Secret
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On the PINs page, you have these options:

e Enter both PINs in the space provided and click Assign PIN to submit the
report to the Supervisor of Elections.

Enter Candidate’s PIN

Ll Candidate’s Pin = 1111

Enter Treasurer’s PIN
\ Treasurer’s Pin = 2222
2222 Unless you change them

Then, click
\P‘Assigq PIN |

e Enter just one of the PINs and click Later. This will return you to the report

list.
Enter Candidate’s
or \
Treasurer’s PIN
Candidate’s Pin = 1111
Then, click Treasurer’s Pin = 2222
Unless you change them
Assign PIN |
Later ] Signature (PINs) |
The message Required will
appear in the report’s Status column and

the report will be locked, which means no changes can be made.

When the report is ready to be signed
with the other PIN, click Assign PIN(s)
to bring up the PIN page again.

R e i T e T R T LT

Report Created

Signature (PINs) View
Reguired View!
M AssignPING) | [ [Pl

E

[ Undo Final Report ]

1_;-._.;"%\.-\-[:‘-/-_\,\_ ,

Enter the missing PIN and click Assign PIN to submit the report to the
Supervisor of Elections.
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e C(lick

Undo Final Report ]

Do this if you want to remove the PINs and unlock the report so you can
make changes.

VR Systems Confidential/Proprietary Trade Secret
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Let’s look at a submitted report.

The DRAFT watermarks are gone...

and your confirmation number is displayed in the Office Use Only box

along with the date and time you submitted the report.

FLORIDA DEPARTMENT OF STATE DIVISION OF ELECTIONS
CAMPAIGN TREASURER'S REPORT SUMMARY
(1} carolyn J. Casadente OFFIGE USE ONLY
Name
(2) 1645 Harringten CT, Suite C [1014378] >
Address (number and street) Submitted on: hal
Palmestto, FL 32314 7/21/2009 22:15:14 (eastern)
City, State, Zip Code
[[] CHECK IF ADDRESS HAS CHANGED (3) 1D Number: 96
(4) Check appropriate box(es):
[¥] Candidate (office sought}): County Commissicn District 4
[ Political Committee '] CHECK IF PC HAS DISBANDED
[[] Committee of Continuous Existence [[] CHECK IF CCE HAS DISBANDED
[ Party Executive Committee
Electi ing C icati CHE|
L Efer gty Cermmuniston DBOM CAMPAIGN TREASURER'S REPORT - ITEMIZED CONTRIBUTIONS
(5) REPORT IDENT!
4/1/2009 7/1
CoverPeried:  From i To Y (1) Name __cororym 7. cassscne {2 1D.Mumber ___ o:
4/1/2009 7/1/2009
[% Original ] Amendment  [] Special Election Repol (3) Cover Period i ¥ through ' (4) Page 1 of 1
(6 CONTRIBUTIONS THIS REPORT ) = = = = i o =
Mene| Date Full Name
Cash¥§ Checks 3 150.00 Expe ® (Last, Suffox, First, Middle}
Sequance Streat Address & Contributor Contribution In-kand
Mumber Cy, State, Zip Code | Type | Occupation Type Description | mendment | Amount
$ .00
Loans - Trang Barber, Anna Lee I CH 5100.09
oo 4/21/2008 CAriT
e T s 15600 o |Fatnareo, FL 32312
Mone| N
In-Kind 3 20000 i )08
_(81 4,’:;1/200? e i CH 55009
Fainacto, FL 3
z
(9) TOTAL Monary Contributions To Date (10)
CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES
3 4f"°;1f (1) Name Carolyn J. Casademts {2) 1.0, Number
4/1/2008 7/1/2000
(1) CERTIFICAT o (3) Cover Period [ ! through ! (4)Page__ 1 of 1
Itis a first dfgree misdemeanor for any person £0 2 = s sty ) (6] ] 6] 0 T
| certify that | have examiNed this report and it is true, | | certify that | have] Date Full Name Ewposs
correct, and complete. cormect, and comp)| ® (Last, Suffix, First, Middie) (add office sought if
. Sequence Street Address & contribution to a E*P:ﬂﬂ““rﬁ‘
(Type name) ype name) Humiber city, State, Zip Code candidate) ype Amount
individual tonty tor [ TreNgurer [ JDeputy Treasurer | []candidate
#leclioneering commun, | /19 /2000 Davis Commmicaticns, retainer for Mo $600.0
X X ]9 / F.0. Bex 3463 advertising
Tallahacsee, f1 32432
Signature Signature 1
wiel o
CAMPAIGN TREASURER'S REPORT - ITEMIZED DISTRIBUTIONS
(1) Name Carolyn J. Casademte (2) 1.D. Number 96
(3) CoverPeriod 4/01/2003 through  7/1/2003 (4) Page L of 1
Notice that the Original box ) ] ® ® {i0) i)
. . Date Full Name Purpos:
is selected in the Report ) (Last, Suffix, First, Middle) | (add office sought if
. . Sequence Street Address & contribution to a Related
Identifier section. Number City, State, Zip Code i Amount
10/1/20090 | Eric Wu Campaign Accountmailouts 2009-01-2 550000
It indicates that this is the T wama
1
original report for this b
reportl ng penod . CAMPAIGN TREASURER'S REPORT - FUND TRANSFERS
(1) Name Carolyn J. Casadonte (2) 1.D. Number 26
. (3) Cover Period __4/01/2008  through _ 7/1/2008 (4) Page 1 of 1L
Should you later file an
- 5) (U] 8 9 (10} an
amendment to this report, Pt HarasoF Hnmencial
. g Institution
the Amendment box will be Seq{u:m:e Strest Address & Transfer Nature of
selected instead Number City, State, Zip Code Type Account Amount
10/1/2000 SunBank, T ed 2dd 51,500.00
4o73 Thomaville m
Tallanasses, FL 32304
1
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When will my report appear on the
elections website?

That depends on your county’s procedures. Most counties reserve the right to review
reports before releasing them to the public. Typically, when the report status changes to

Received, the report is available on the website, but this can vary, so check with your
county to find out what you can expect.

$450.00 fRECEiVEd
(items) |\ £1014376 )

To get to your candidate page, website visitors select your name from the list of
candidates running in a selected election.

Contributions
Expenditures
i J[Amend ]
tport CSV

009-Q2
(04/01/2009 - 07/01/2009) 7/15/2009

R i (Election/C i ): C 2009 (11/3/2009) Election
eporfing group ectlol ommittees) : County
selected
Select another reporting group (Election/Committees) : | County 2009 (11/3/2009) <G here.
Candid ate This web site lists candidates for county and local offices and committees/PACs. Candidates for state and multi-county offices are
reported on the Division of Elections of the Department of State Website.
selected
here. \ Download file available - Complete candidate/committee list with contact details - CSV/Excel formatted.

Total
Expenditures
& Distributions

_5
Candidate Contributions Cnntrlbutmns

County Commission District 4 Carolyn J. Casadonte ( Active- Qualified) DEM $2,850.00 £300.00 $1,275.00
County Commission District 4 Eric Smith { Active-0 )| $7,750.00 $2,721.25 $13,884.17
School Board Dist 6 DoreszellLee NP $200.00 $200.00

Schoaol Board Dist 6 Fred Oliveras ( Active-) NP

Your candidate page will list all reports that the elections office has released to the
website:

Candidate : Carolyn J. Casadonte
Office : County Commission District 4

Return to Candidate List

Newly received The following financial reports are available: .
report is listed Monetary . Expenditures .
here. \ Report Contributions In Kind & Distributions CEETLL
Q_l ) 5 T
2. . . 5.00|%
\ (1/1/2009 - 3/31/2009) §2.700.00 50.00 $775.00|View Report (PDF
\ 9—2 5150.00 $300.00 $500.00|View Report (PDF
(4/1/2009 - 7/1/2009) o ’ -
List All Contributions and Expenditures

VR Systems Confidential/Proprietary Trade Secret
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-
P S T ; . e e prm e n

Display list of et L L e Display the

all campaign o $150.00 $300.00 $500.00|View Report (PDE report in PDF

transactions. = it2009) format.
\ List All Contributions and Expenditures

Website visitors can click View Report (PDF) to see the report in PDF format or List All
Contributions and Expenditures to bring up a list of all transactions reported so far:

Candidate : Carolyn J. Casadonte
Office : County Commission District 4
Report Date : ALL
Campaign Treasurer's Report - Itemized Contributions
54 e Contributor Coabwoe |\, oation e Amend | Amount
Num Tpe Type Deescription
Harold F Qualls
6970 Standing
1 11072009 | Pines LN Indnidual | systemdesigner Loan $500 00
Tallshacses, FL
32312
BB AFord
1645 Hedgefield
2 252009 (CT Butiness | privateattorney Loan $2,000.00
Palmetto, FL
32304
Cina Smythe
4550 Waterfront
3 3122009 | DR Individual | ourse Check 5200.00
Eastpoint, FL
31847
Anna Lee Barber
y 11 anae | 45 Wikea BLVD - ;
4 4212009 P FL Inclrvichual Check 5100.00
32312
Marsha Kk . L
PRI T e WO P W SR g N SRR PSR SR e

Contributions from persons with protected-address status are not shown in reports.
Instead, the notation ***Protected*** will be seen in place of the address.

The Campaign Financial Reporting system scans the county’s voter registration database for
voters with protected addresses and automatically redacts those addresses from campaign
reports, so they cannot be seen by the public or the Supervisor’s staff. If you are aware of a
contributor with a protected address who is not in your local county’s voter database, please
advise your Supervisor of Elections.
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How do | save a copy of the report on my
computer?

A copy of all the reports you file will continue to be available on the Campaign
Financial Reporting system. If you want to keep a copy on your local computer, just
save the PDF to a folder on your computer or network.

To save copy of the report to your computer:

Click

View Contributions

View Expenditures

to display a PDF of the report in Acrobat Reader.

Click [.:U . Save the PDF to a location on your computer or network. You might
consider giving the copy a different file name: names assigned by the system are
cryptic.
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What about changing a report that’s
already been filed?

After a report has been submitted to the elections office, you cannot change it, but you
can make an amendment. An amendment is a separate report for the reporting period.
On the amendment’s first page, you'll see a checkmark in the Amendment box.

FLORIDA DEPARTMENT OF STATE DIVISION OF ELECTIONS
CAMPAIGN TREASURER'S REPORT SUMMARY

(1) Carolyn J. Casadeonte OFFICE USE ONLY
Name
The (2) 1645 Harringten CT, Suite C [1014278]
Amendment Address (humber and street)

box is

automatically
checked when
you create an

City, State, Zip Code
[] CHECK IF ADDRESS HAS CHANGED {3) ID Number: 96

(4) Check appropriate box(es):

Candidate (office sought): County Commission District 4
amended \ [] Political Committee ] CHECK IF PC HAS DISBANDED
report. [[] Committee of Continuous Existence [[] CHECK IF CCE HAS DISBANDED
[[1 Party Executive Committee
XElecticneoring Communication [] CHECK IF NO OTHER ELECTIONEERING
COMMUNICATION REPORTS WILL BE FILED

{5) REPORT IDENTIFIERS
N 4/1/2009 7/1/2009

Cover Perio 7 To i ! Report Type Q2

[[] ©riginal [ Special Election Report [] Independent Expenditure Report

(6) CONTRIBUTIONS TRTS REPORT (7) EXPENDITURES THIS REPORT

[ Amendment

A2, i it A e, o gt i daemba L ghee. M_?;'gtww R T L e

You can amend a report any time after you submit it. When the original report’s status

is Submitted, you can add new contributions and expenditures, but you cannot change
data on the original report. To change original data, the original report’s status must be
Received.

To create an amendment to a report in the current
reporting period:

View Contributions

In the current reporting period (the green row), click

to bring up this page:
(= <Candidate Reporting - Main Menu> - Windows Internet Explorer
@ﬁ v | &] https: e vaterfoc ¥ 1| 42| X P~
47 | @ scandidate Reporting - Main., || fw v [ @ - b Page - (3 Teos - i

Amend Report

Selecting the next button below will generate an amended report for the
04/01/2009 - 07/01/2009 report.

The next step is to add any missing items or select items from the report to
change.

Then click .
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When the Report List reappears,

notice that there’s
NOW a New row
for the current
reporting period.

Candidate Reports

Election : County 2009 (2009-11-03)

Past Reparting Periods Current Reporting Periods Future Reporting Periods

Rpt Date Total Total

Contrib Exp Status

View Contributions
Submitted

2009-Q1 $2,700.00 | $775.00 | 1014375 View Expenditures
(01/01/2009 - 03/31/2009) 4/15/2009 | (3 items) | (2 items) [ Unlockthisrepon | [__Print

Export CSV

|

View Contributions

2009-Q2 $450.00 | $500.00 | Received View Expenditures
(04/01/2009 - 07/01/2009) 7/15/2009 | (3items)| (1item)  #1014376 Print

El
]
=
=3

Export CSV

b
Import Entries

nter Expenditures

Submit

/.

|

Export CSV

No Data Entered

»._;-‘ZUQQ‘Q§ WY SR Fre o Y ey R o R

To create an amended report, you can:

e Manually enter new contributions (page 8) and expenditures (page 10).

e Import new contributions or expenditures (page 17).

e Change or delete items listed on the original report (page 30).

The totals of items
on the amended

report are displayed

B S R L DR L Saan W pe PR

\ |
nter Contributions Enter the neW
2009-Q .
(04/01/2009 -(g;feonlggg?g) 7/15/2009 - - g;iﬂi‘zw NOT Started | [_Prepare Totals data using these

Delete Report buttons, just like

you did on the
original report.

— S e T AL DU ]

View Contributions
$450.00 | $500.00 | Submitted View Expenditures

i

Export CSW

{ 2009-Q2
“ | (04/01/2009 - 07/01/2008) 7/15/2009 | (3 items) | (1item) | #1014376 Print_J[ Amend
/

Import Entries

jU.St as they were for 3 V4 N\ nter Contributions

the original report.

F 2009-Q :
(| owonzoos goudson riszoo || 43098| SIS qones | punTans
i mende

¢ —A

Export CSV

o || | [[E

5= T

208 |
&
D
2
3
£
H
H

b,

ol il . Ay e gt L o i i W et g sl g e

When you are finished entering items, preview the report (page 13) and submit it to the

elections office (page 20). You'll see a new confirmation number for the amendment.

B e T ST CE R Ry o o e SV - 1 S T

)

09-Q2 $450.00 | $500.0Q | Received View Expenditures

(04/01/2009 - 07/01/2009) 7/15/2009 | (3 items) | (1itemN 1014376 Print || Amend
\ Export CSV.

. View Contributions :
3 2009-Q2 $50.00 | $34.78 Submitted View Expenditures
:f (04/01/2009 —(m?fm/zgng) 7/15/2009 | (1item) | (1item){ 21014370 T r— 4

‘Amended)

I

Export CSV j
IO W ST I "I SRt S PR ey

If you need to change a report after submitting the amendment, you will be required to
submit a second amended report.
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Oops! | didn’t mean to create an
amended report!

That sometimes happens.

If you begin creating an amended report, notice that the list of commands on the Report List
includes the command Delete Report. To back out of the report, first delete all the transactions
you have entered for the amended report. Then, once there are no transactions for the amended

report, you can click Delete Report to delete it from the system.
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How to | change or delete an item on the
original report? Create an Amendment

First, verify that the status of the original report is Received:

ontributions

2009-Q2 s450.00| 35 Received
(04/01/2009 - 07/01/2009) 7/15/2009 | (3items)| (1 21014376

To change data that was entered on the original report, the original report’s status must
be Received.

To change a contribution or expenditure:

On the Report List, locate the row for the amended report and click [Enter Contributions] or
|Enter Expenditures), depending on the type of item you want to change. In the example
here, we are changing a contribution.

On the next page, click Amend Item from Orig Regort.\

Campaign Treasurer’s Report - Ttemized Cont%utions

Election : County 2009 (2009-11-03)
Report Date_
Add Contribution Return to Report List‘:_-ll'nend Item from Orig Report )

Contribution | In-Kind
Type Description

Total %0.00

BT Date | Contributor e Amend | Amount

Nina Type QOccupation

Add Contribution Return to Report List

to bring up a list of items (for example, contributions) reported in the current quarter:

The following list is the list
of the items on the original report
: that you are amending.
To change an item,

B R i Select the item to amend and you

highlight it. will be given a screen to enter
\the new values for the item.
1 Barber, Anna (2009-04-21) $100.00 A

2 Kirk, Marsha (2009-04-21) $50.00
3 Smith, Reid (2009-04-21) $300.00

Then click Amend Item.\

[ Amendten ]

Highlight the item you want to change and click |_Amend ltem | to bring up the detail
page for the item.
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Type the changes where they are needed. If you want to delete the contribution or
expenditure, simply zero-out the Amount field. When you’ve finished, click
[ Update Amended Contribution ] or [ Update Amended Expenditure ]

Th|S page ShOWS the details for Candidate : Carolyn J. Casadonte (96) Office : County Commission District 4
R Amend Report - Enter changes to this item
the item as they were entered

. e Date | |4 | |121 v 12009 v Date of item (mm/dd/yyyy)
into the original report.

i Last |Barber
Contributor Name Enter last name or company name if a business
First |Anna Middle Lee

Address 1 45 Wilson BLVD

To change an item, just make Address 2
your changes in the appropriate City [Palmetio stlFL |zip[32312
fields.

100.00

Individual Select the type that best describes this
contributor

ntributor Occupation

TO delete an Item' type a zero (0) The occupation of the contributor is only
In the Amount f|e|d . required if the amount is over $100
Check v Per F.S. 106.09 effective 01/01/08 - A person
Contribution type may not make or accept a cash contribution in

excess of $50.
When finished, click Submit.\

Type the description of any In-kind

Description contribution.

On the next page, you now have two entries (in yellow) representing the changed item:

o The first entry deletes the item as it was filed in the original report. (Notice the
word Delete in the Amend column.)

e The second entry adds the item with the changed values. (Its Amend column
says Add.)
Campaign Treasurer's Report - Itemized Contributions
Election : County 2009 (2009-11-03)
Report Date : 2009-Q2
(04/01/2009 - 07/01/2009) 7/15/2009 P
(Amended) Deletes the original
Add Contribution Return to Report List Amend Item from Orig Report item.
Seq Contributor Contribution | In-Kind
Num Date Contributor e QOccupation s P Amend | Am it
Edit Anna Lee Barber .
Delete 1|4/21/2009 | 45 Wilson BLVD Individual Check Delete | $100.00
Palmetto, FL 32312
Edit Anna Lee Barber . .
Delete 2| 4/21/2009 | 45 Wilson BLVD Individual | dentist Check Add 200.00
Palmetto, FL 32312
Total s100.00| =~ Adds the changed
Add Contribution Return to Report List item in its p|ace_

In the example here, we changed the contribution amount from $100.00 to $200.00 and
added the contributor’s occupation, as required by law for contributions over $100.

This completes the change to the original item. From here you can change another item,
add a new item, or return to the Report List.
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What if I don’t have any contributions or
expenditures for the period?

You must submit a Waiver of Report.

A waiver is a one-page report that you fill out

and submit to the elections office.

To submit a waiver:

WAIVER OF REPORT

(Section 106.07(7), F.5.)

(PLEASE TYPE)

Carolyn J. Casadonte

Candidate's Name (Last, Suffix, First, Middle)

OR Palitical Committee, CCE or Party Name
1645 Harrington CT, Suite ¢
Palmetto, FL 32314

OFFICE USE ONLY

[1014381]
96
Identification Number (Assigned by Division
of Elections)

County Commission District 4

Address (Number and Street)

City State Zip Code
Candidate Commitise of Cantinuous
Ll O &

D Political Committes D Party Executive Committes

Office Sought (Include District, Circuit or
Group Numbery

[ | Check box if address has changed sincs last
report

[ | Check here it PC or CCE has DISBANDED
and wil no langer file reports.

TYPE OF REPORT
{Check Appropriate Box)

QUARTERLY REPORTS PRIMARY ELECTION

GEMNERAL ELECTION

O January O 32nd day prier
O Agri O 18th day prior
O iy O 4t day prior
O ctober

O 46t day prior

O 32nd day prior
[] TERMINATION REPORT
O 16th day prior

] {
o P SPECIAL ELECTION

NOTIFICATION OF NO ACTIVITY IN CAMPAIGN ACCOUNT FOR THE REPORTING PERIOD OF
7/1/2008 through_ 9/30/2009 ( 3 )

X

Signature

SIGNATURES REQUIRED FOR:  Candidates

Date

Candidate, Campaign Treasurer or Deputy Treasurer (3. 108.07(5). F.8}

Political Committees

Ghairman, Gampaign Treasurer of Deputy Treasurer (5. 106.07(5). F.5)
Committess of Continuous Existence

Treasurer (s. 106 04(d)(c), F.5)
Party Executive Gommitiees

Treasurer o Chalmman (5. 106.28(2) F S

In any reparting period when there has heen oo acvity in e account (no funds, expended or mcalued) the fileg of

the required report is wawed. Howsver, the filing officer must

that no repartis being flied.

notified in viriting on the prescribed reporting date

On the Report List, find the reporting period you want to submit a waiver for.

Click

[ Import Entries ]

[EnterCnntrihutinnd[ Enter Transfers ]

[ Enter E}{penditured[ Enter Distrihutiuns]

[ FPrepare Totals ]

" Create Waiver Report ]l

On the next page, click | Create Final Report For Review | to bring up the Electronic Signature

PINs page with a reminder that the report has not yet been submitted.

Enter both PINs in the spaces provided and click Assign PIN to submit the waiver to the

Supervisor of Elections.
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Why are some reports locked?

Have you noticed that reports for past and future reporting periods have an

[ Unlock this report ]button?\

\ N\

Candidate Reports

\ Non : County 2009 (2009-11-03)

Past Reporting Peri&s Curri Reporting Periods Future Reporting Periods

Rpt Date

TotN Total
Contrib \Exp

Status

2009-Q1
(01/01/2009 - 03/31/2009) 4/15/2009

2,700.00 | $775.

View Contributions
View Expenditures
] [Print_|

Export CSV

Submitted
1014375

3 items) | (2 items) ‘[ Unlock this report

|

2009-02
(04/01/2009 - 07/01/2009) 7/15/2009

545800 | $500.00 | Submitted
(3 ites)

View Contributions

View Expenditures
(1 item) | £1014376 Print Amend

Export CSV

Al

2009-Q2
(04/01/2009 - U?,I'UI,I'EUUQ) 7/15/2009
(Amended)

View Contributions

$50.00 34.78 | Submitted View Expenditures
(Litem) | (Njtem) | £1014379 Brint | Amend

Export CSV

2009-Q3
(07/01/2009 - 09/30/2008) 10/15/2009

No Data Entered

Unlack this report

PO PP aa

These buttons prevent you from accidentally entering data for the current reporting

period into a past or future period.

 _J .““L et A e

If you find that you need to amend a past report or enter data for a future report, click

[ Unlock this report ]

For past reporting periods, you'll then get command buttons for amending the report.

Cantrib

b RS e e g e A A T e e . .

;’) (01/01/2009 - 03/31/2009) 4/15/2009

09-Q1 $2,700.00 | $775.00 | £1014375
(3 items) | (2 items)

Vlew Conlrlbutlons
View Expenditures

Submitted

St e Q@D s B s et aanl™ -

i L = o ~ PR

T T T e e T

[ ExporCSV ]

WM}

2009-Q
(07/01/2009 - 09/30/2009) 10/15/2009

e

ImDort Entrles

Enter Contributions
Enter Exuendltures
F'repare Totals

No Data Entered
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How do | export data to a spreadsheet?

The system has two ways to export your financial data to a Microsoft Excel comma-
separated values (.CSV) file:

collects all data for the selected report.

: Export All Transactions CSV collects all data from all reports in this election.

Both options create a file named CFinExport.csv in your C:\ Temp folder.

When you click either button, you'll see a message asking if you want to open or save
the file. You can view the file immediately or save it to a different name and location, if
you like.

The spreadsheet file contains this information:
e Date the item was recorded
e  Whether it’s a contribution (C) or an expenditure (E)
e Contributor or vendor name and address
e Contribution type
e Contributor’s occupation
e Item type
e Description
e Amount

e  Whether the item was recorded in the original report (blank) or an amendment
(A)
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What report is required at campaign
end? Termination Report

On the Report List, you will see a section for the termination report, which is the
absolute last report that will be submitted by your campaign. This report states the
financial status of your campaign after all contributions and expenditures have been
reconciled. It also should also show how any surplus funds were disposed of.

The termination report might not appear in the Report List at the beginning of the
campaign, but the elections office will add it to your reporting dates at the appropriate
time. Note that it might not be named Termination Report. The elections office can give it
any name, such as 2014-TRQ (example below).

Import Entries

No Data Entered | Enter Contributiunﬂ Enter Transfers |
2014-TRQ : =
(06/21/2014 - 09/18/2014) 8/18/2014 = = | Enter Expenditures| Enter Distributions|

Prepare Totals

| Create Waiver Report |

When it’s time to file the termination report, its row will turn

To file this report, you will need to add any outstanding contributions and expenditures
that haven’t been reported in an earlier report.

If surplus funds remain in the campaign account, the termination report should include
an expenditure that disposes of those excess funds. When you enter this expenditure, be
sure to select Disposition of Funds for the Expenditure type.

(= <Candidate Reporting - Main Menu> - Windows Internet Explorer E@E
@ 2 = | @] https: ffeww, woksrforus.comfwsiwSeandjcandidsts_pb.phpeount v | £ | 45| X Q-
T4 44 | @8 <Candidate Reporting - Main Menuz - s - |k Pags - () Todls - >
3 To report on the disposition of
surplus funds, select
Disposition of Funds in the

Expenditure type field.

Candidate : Carolyn J. Casadonte {96) Office : County Commission District 4
Date | |3 [v|[15 %|[2010 & Date of item (mm/dd/yyyy) /

Vendor Last | Last |Casadonte

Enter last name or company name if a busine
Name | girer | Antonio Middle R

Address 1 | |340 Golf View Dr

Address 2

City | |Miami ST|FL Zip (32122

Amount $ | |500
Campaigns sometimes confuse

DISPOSITION of FUNDS
and
Enter Distributions.

repay
loan

Purpose Type th@purpose of the expenditure.

Please refer to the Campaian Treasurer
Handbook

for the state of Florida to ensure you are us Remember that Disposition Of Funds

the correct transaction type. . .
is a type of expenditure, whereas a
distribution is a type of transaction

List Vendors

Monetary b
Expenditure type | [Monetary
Petty Cash Withdrawn
Petty Cash Spent
Transfer to Office Account

referring back to a previously recorded
expense.
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When you return to the list of expenditures for the termination report, you will see the
item listed, but the amount will not be reflected in the total expenditures for the period.

Nor will the amount be included on the Report List —in the Total Exp column—

although it will be counted as an “item.” This design is in accordance with Division of
Elections requirements.

Preview the report and submit it as you have previous reports for the campaign.

S g -"-ru"“"-._. A

- PR . S
T e e ttane LT _

o -

par

s

<,

2010-Final
(01/01/2010 - 03/31/2010) 3/31/2010

Mot Filed
$0.00 | pata Entry Started
(1 item)

Import Entries

Prepare Totals
Submit
Export CSV

:
.
1,
<
4
v
.

iwww“‘ e T R Rt e Tt TR L TP prpe———

When you look at the report, notice that the Disposition of Funds amount is not
reflected in box 7 of the Report Summary page.

P R <15 | SRR T vt ] [N FCE S L T SN
M 1
L |(7) EXPENDITURES THIS REFORT i
3 | Monetary ’
£ | Expendttures $ 0.00 j
? Transfers to Office :
¢ | Account $ 0.00
N | Total
é
& Monetary % 0.00

LL(8) o Other Distribytions, waia o srees s

But the amount will be included in box 10 of the Summary Report.

M e LR L S i R
g et e e

% o)

TOTAL Monetary Expenditures To Date
5

1,8009.78

SRTIFICATION

e eaelit - by e M st sk L

N et ?

And it will appear on the Itemized Expenditure page with an expenditure type of DI

CAMPAIGN TREASURER’S REPORT - ITEMIZED EXPENDITURES

(1) Name Carolyn J. Casadonte (2) 1.D. Numb ag
1/1/2010 3/31/2010
(3) Cover Period / /I through I ! (4) Page 1 of 1
(5) 4l ®) © (19 a1
Date Full Name Purpose
© (Last, Suffix, First, Middle) (add office sought if
Sequence Street Address & contribution toa | Expenditure
Number Gity, State, Zip Code candidate) Type Amendment|  Amount
P _—
(3{15/2010 Casadonte, Antcnioc E repay lean DT $500.9
340 @olf view Dr
Miami, FL 32122
1
B e e LT e N NPT SRR [ e SRR (PRI Y S P S
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How do | change my password or PINSs?

You can change the password assigned to you by the elections office, if you like. A
password can be any combination of letters and numbers.

If your county required electronic filing of reports, your campaign has been issued PINs
for the candidate and treasurer. You can also change these PINs, if you wish.

To change your password:

On the Report List, click Change Password/PINs.

Candidate/Committee : FrankCastle (238)

Office : County Judge
I Log Out Edit Candidate/Committee Bio Information/Upload Photo Change Password/PlINs '

In the Enter Old Finance System Access Password field, enter your current password.
You need to do this even if you don’t want to change the password, but only want to
change one or both PINs.

If you want to create a new password, enter and reenter it in the two fields provided for
the new password. If you don’t want to change your password, don’t make any changes
to the password fields.

If you want to change a PIN, enter and reenter the new PIN in the two fields provided
for the new PIN. Then enter your new password in the other two fields.

Click Change Password/PINs when you are finished.

Type your current
password here.

Change Password/PINs

alter the password/pins
you wis hange at this time.

Enter Old Finance System Access Password (REQUIRE
(The one you used to log in to this session)

Type your new

/ password here.
Enter MNew Finance System Access Password (sesees /

Type your new

ReEnter Mew Finance System Access Password (sesses // Candidate PIN

/

here...

Enter New Candidate/Cemmittee eleckronic PIN |sees

ReEnter New Candidate/Committes electronic PIN [sess
..and your new

— treasurer PIN

here.

Enter New Treasurer electronic PIN |sees
.. . R.eEnter New Treasurer electronic PIN [sees
To finish changing

the password and
PINs. click here P Change Password/PINs Cancel
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From now on, you will log on with your new password. Keep in mind: if you set up the
Candidate Log In page to automatically fill in your password, you will need to retype
the password there the next time you log in. When you do, you might see this message:

AutoComplete F§|

The pazsword pou entered daes not match the pazswaord
! stored in Wwindows for this user name.

Do you want to change the password stored in Windows to
pour new entry?

Simply click Yes to proceed into the Campaign Financial Reporting system.

REMEMBER TO WRITE DOWN YOUR NEW PIN NUMBERS!
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How do | enter a photo and biographical

iInfo?

You can place a JPEG file, such as a photo, and descriptive text on the page that voters
see when they visit the Campaign Financial Reporting system.

Photo of
candidate

~—

Candidate : Carolyn J. Casadonte
Office : County Commission District 4

1645 Harrington CT

Suite C

Palmetto, FL - 32314
cicasadontedcc3 @gmail. com
850-556-6814
850-422-0585

Biographical

/ information

Carolyn Casadonte's work with neighborhood associations for the past 20
vears uniquely qualifies her for the service as a County Commissioner.

N
Jump to submitted reports o . . i .
Available report She understands the concerns of individual residents in our community and will

Q1 ensure those concerns are properly prioritized by the County.
Q2 T/15/2009 . . . . .
Q2(A) 71152009  Or particular interest to Carolyn is preservation of our outstanding--and

irreplaceable--natural environment. While serving as president of the Woodgate
Neighborhood Association and chair of the Council of Neighborhood
Associations. she worked tirelessly--and effectively--to prevent destruction of
in-town neighborhoods' canopy oaks.

Note: The candidate's photograph and statement are supplied b
the County Supervisor of Elections.

andidate and are not endorsed by

A photo and text about the candidate or committee are nice to have, but they are not
required. If you don’t provide them, here is what voters will see:

(2 <Candidate Reports - Candidate Log In> - Windows Internet Explorer E =

o

@x L | @] hitpss fevoterforus v | B 4] X 3

W% | @ «Condidate Reports - Candida., | | - fp v B dh v |sbPage v -'_,."TED?

Candidate : Adam Greensburg
Office : Clerk of Court

6979 Standing Pines Lane
Tallahassee, FL - 32312

No I?hOtO §50-556.6814
Available

No biographical information available at this time.

\u,w«.\’-\..-c-"

I i R S P e T

The item in the photo area need not be a photograph. Committees might prefer to show
their logo instead. But the file placed in this area must be a JPEG file. That is, the file’s
3-character file extension must be .JPG.

The system won't accept a JPEG file that’s larger than 500 KB. It’s best to use an even
smaller file if you can, because smaller files display more quickly to website visitors

than large ones, especially if a visitor has a slow Internet connection.

Note

Images with large dimensions (that is, large pixel sizes) might

not display properly in certain older browsers.
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To enter a photo:

On the main page, click the yellow button.

P T N L P e L NI L LS R
- = sy .
g T&,—-«Candldate Reports - Tanomodke LogTns r

5,
%
/

[ Candidate/Committee : Carolyn J. Casadonte (96)

Office : County Commission District 4 +*
NOTE The candidate/committee informafon (biography, photo, and released reports), has been viewed a total of 1 times from the}

<

. public site.
b4

i @tCandidatefCommiu.ee Bio Information/Upload Photo | S ETTs N 2F= 60|
. — —_

1
‘\

[ Export All Transactions CSV ’I
R T e Y T, ST I S Ty ey > s AR g, gt e

to bring up the Candidate/ Committee Biopage:

[ (& CandidatejCommittes Bio I

Candidate Photo Candidate/Committee Biographical

Information
=]

Upload this file:

H Browse.. |

Photo image must be a jpeg file (* jpg).
Use the Browse button to locate the file to upload
and then click on the 'Upload Photo' button.
To ensure your pictures load in a timely fashion for internet
users that have slower connections,
we recommend that you use an image file that does not exceed
100kb. Image pictures are limited to a maximum of 500kb.

Characters| | (Max5,000)

[ Cancel { Return to Menu ]

Click Browse and navigate to the JPEG file you want to use. Then click Upload Photo.

4 . .
Candidate Photo Candiddt Click Browse and find
*

the photo file.
6|

.

The file path will be
displayed here.

Upload this file: }
|C \Photos\Carolyn.JPG ‘ Browse
3
Photo image must be a jpeg file [“rg
Use the Browse button to locate the file to uplDs
4 pandthen dickon the ‘Uniead Bhato bitton,,, _.\
Then click Upload Photo.
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When the file has copied to the system you "1l see this message along with the photo file:

File Upload - Count_v :

Filecand 96.jpg
Size:373508

File uploaded successfully

T e e A e

MAe A A e e s A R

L. Return to Main Memu
= el e g

Click Return to Main Menu to return to the main page of the system.

To enter candidate or committee text:

On the main page, click the yellow button.

e e e = T I T T A I T Iy
J T&,—-«Canmdate Reports - Tanomae Log‘In>’ T r A T o . TR

Ny

/ Candidate/Committee : Carolyn J. Casadonte (96)

i
\..f Office : County Commission District 4
.__-_l_\IOTE: The candidate/committee informa®on (biography, photo, and released reports), has been viewed a total of 1 times from the

A bl

< public site.

7

1 GitCandidatefCommiu.ee Bio Information/Upload Photo Change Password

5 N

1

[ Export All Transactions CEV 'I
R e RO SN i mP vy S e uu-FL" AT g i, na® s

to bring up the Candidate/ Committee Biopage:

[ (& CandidatejCommittes Bio I

Candidate Photo Candidate/Committee Biographical
Information

B

Upload this file:
| H Browse... |

Photo image must be a jpeg file (* jpg).
Use the Browse button to locate the file to upload
and then click on the 'Upload Photo' button.
To ensure your pictures load in a timely fashion for internet
users that have slower connections,
we recommend that you use an image file that does not exceed
100kb. Image pictures are limited to a maximum of 500kb.

Characters| | (Max5,000)

[ Cancel { Return to Menu ]

In the Candidate/Committee Biographical Information pane, type the information you
want to display to voters. You can enter up to 5,000 characters. The system will show
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you—in the Characters box —how many characters you have typed so far. When you
are finished, click Update.

P

./,..,.,,,_.,,d__.-,u L Sl
Type the biographical 2 Candidate/Committee Biographical % The system will show
data here. Information 3 you how many
A characters you've
Carolyn Casadonte's work - a"-eady typed' SO you’II
\? with neighkorhood know when you’re
"I,\ associations for the past 20 . ..
;..3 years unigquely gualifie=s her : reachlng the limit.
\‘H for the serwvice as a County :
:5 Commissioner.
I-} She understands the concerns
< |of indiwidual residents in .
* |our community and will
i;-, ensure those CoOncerns are
_(-5 properly prioritized by the p
™ |County. g
_KS Or particular interest to
& Carolyn i=s preservation of
\i our outstanding--and :
é\x irreplaceable-—natural '
( environment. While serwving ; Be sure you conform
{3 as president of the Woodgate ! to the Supervisor’s
% |Neighborhood Association a - -
,: chair of the Council of ; pO“Cy Op aEJrrJ]roprlate
When finished, {.I% Nfalgnl:ornood_nssoczl.at.lon A conten ere.
3 “. |she worked tirelessly-—£nd
click Update- -,, effectively--to preve e
¢
S Characters (Max 5,000)
i
i -

If you ever want to change the photo or bio, just return to the Candidate/ Committee
Bio page and upload a different photo or edit the bio text.

To see how your photo and bio appear to voters, enter this address in your web
browser:

https://www.voterfocus.com/ws/WScand/candidate pr.php?c=sumter

You might not see your photo and bio immediately. Your county might reserve the
right to review your information before it is released to the public on their website.
Check with the elections office for your county’s policy on this.
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OTHER TRANSACTIONS

(used by State and Federal candidates)

How do | record a distribution?

Distributions are not typically used by local candidates.

A transaction is a distribution only if it is a:

Credit Card Payment—Linked to the expenditure that represents payment of the
credit card bill on which the purchase appears. Only statewide candidates may use this
type of distribution.

Each purchase made with the credit card will be itemized under | Enter Distributions | and
linked to the expenditure that represents payment of the credit card bill on which the
purchase appears. The credit card may be used only for travel-related expenses.

Prepaid Distribution —Reserved for up-front, lump sum payments to be disbursed to
different entities at a later date. (For example , payment to a media consultant who then
makes disbursements to newspapers and television stations.) Related entries under

| Enter Distributions | will be reported and linked to the expenditure as they occur.

Reimbursement—Reimbursement for authorized expenses made in connection with
the campaign. (For example: Candidate Smith paid for printing of campaign signs with
his own money. A check to reimburse him for the cost would be recorded as a
Reimbursement.

Distributions do not add to your report totals.

They are used only to report pro-rata amounts of an already recorded
expenditure to provide detail for:

e Refunds to contributors

e Donations to charitable organizations

e Contributions to political parties

e Donations to the State general revenue fund

e Return of matching funds to the State.
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To record a distribution:

Click

pport Entries
dhtions|| Enter Transfers |

Enter Expéndt] Enter Distributions J
| Prepare Totals_]

L Subnit Waiver_ to bring up a page with describing the
requirements for a distribution
transaction.

Proceed with
Click to see this page:

Distribution

Campaign Treasurer’'s Report - Itemized Distributions

Election : General 2010 (2010-11-02)
Report Date : 2009-f3
(03/20/2009 - 04/20/2009) 4/10/2009
(Amended)
Add Distribution Return to Report List Amend Item from Orig Report

Related
Expenditures

Seq

Num Date | Vendor | Purpose

Amend | Amount

Total 30.00
Add Distribution Return to Report List

Click Add Distribution to bring up the form for entering distributions.

If the entity receiving the distribution is an organization

rather than an individual, enter the organization name in
the Last field.

§ 10 ™)1 2008 v Enter the amount and the purpose of

the distribution. If the distribution is a

Las . . .
Vendor Name fret contribution to a candidate, be sure to
" indicate the office they are running for.
Address 1
Address 2
City ST Zip If the distribution is related to a
. previously reported expenditure, enter:
Amaount
The year when the expenditure was
reported.
Purpose The Report Type from the first page of
the report (example, Q4).
The Sequence Number (from the first
Related Report . column of the report’s expenditures
Expenditures

page.

List Vendors
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When you’'ve completed the form, click Submit to save the information. After the distribution is
saved, you'll get another blank distribution form.

Click Cancel when you've saved the last distribution you have right now. You'll see the
distributions you added highlighted in yellow, as in the example below.

Campaign Treasurer's Report - Itemized Distributions

Election : General 2010 (2010-11-02)
Report Date : 2009-f3
(03/20/2009 - 04/20/2009) 4/10/2009
{Amended)
Add Distribution Return to Report List Amend Item from Orig Report

Seq Related
Num Date Vendor Purpose T Amend | Amount
Eric Wu Campaign Account
Edit Delete 1|10/1/2009 | 222 South ST Mailouts | 2009~Q1~4 | Add £500.00
Tallahassee, FL 32301

Total $500.00

Add Distribution Return to Report List
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What about fund transfers?

"

Fund transfers are typically used only by candidates for state and federal offices.
They are used to report the transfer of funds between the primary depository and
separate interest-bearing accounts.

"

Click

Wmeort Entries | 1

[Enter Cont'3® Enter Transfers |

|Enter Expenditures]| Enter Distributions |
[ FPrepare Totals ]
[ Submit Waiver ]

to bring up this page:

Campaign Treasurer's Report - Itemized Fund Transfers

Election : County 2009 (2009-11-03)
Report Date : 2009-Q4
(10/01/2009 - 12/31/2009) 1/15/2010
Add Fund Transfer Return to Report List

S€a | pate | Institution | 1ransfer | Nature of

MNum Type Account Amend | Amount

Total 30.00
Add Fund Transfer Return to Report List

Click Add Fund Transfer to bring up the form for entering transfers.

Enter the financial institution where the
account is held.

Date | 1§ ¥ |1 [v|]2009 v Date of item {mm/dd/yyyy)
Institution Name Enter institution name
Address 1
Address 2
City 5T Zip
Amount $
Transfer Type | To Select the type that describes this transfer
Mature of Account Certificate of Deposit, Money Market, etc. //

List Vendors
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When you’ve completed the form, click Submit to save the information. After the transfer is
saved, you'll get another blank transfer form.

Click Cancel when you've saved the last transfer you have right now. Transfers are not shown
on the Reports List because the funds have simply been moved within the campaign or
committee, rather than expended or distributed elsewhere.

Don’t forget to log out!

When you are finished with a session on the Campaign Financial Reporting system, be
sure to log out so that unauthorized persons cannot modify your report data.

To log out of the system:

On the Report List, click .

{= =Candidate Reports - Candidate Log In> - Windows Internet Explorer E”E|rg|
. @T - |§‘ hittps: /v voterfocus, comfws W Scand/candidate _pb. php?county=erica V| % | *3|| % | | P~
Click here to i . ) i N
|og out of the ﬂl & <Candidats Reports - Candidate Log In> l l o ] e v |k Page - () Tak -
system. A i ] E
Candidate/Committee : Carolyn J. Casadonte (96)

Office : County Commission District 4
NOTE: Th ndidate/committee information (biography, photo, and released reports), has been viewed 3 total of 1 times from the
public site.

Edit Candidate/Committee Bio Information/Upload Photo | Change Password

[ Export All Transactions CSW ]

Press Help for information on using the new 'Tmport Entries' feature.

Candidate Reports
Election : County 2009 (2009-11-03)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Total Total
Rpt Date Contrib Exp Status
View Contributions
Submitted "
09-Q1 $2,700.00 | $775.00 | £1014375 View Expenditures
(01/01/2009 - 03/31/2009) 4/15/2009 | (3 items) (2ltem5)[ Unlock this report I[ Print_|
[ Eennmrowv |
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